


The Instructor must at least select a TERM from the dropdown menu before clicking NEXT.
CRN and Student ID may be left blank or populated.

If only TERM is selected in previous step, the instructor will then choose a SECTION from the
dropdown menu and click NEXT to continue.

**QOnly courses assigned to that instructor for that specific term will appear on the dropdown
menu.




Once a section is selected, the instructor will choose the student from the STUDENT dropdown
menu and then click NEXT.
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The screen will show all of the instructor, course, and student information at the top. The
instructor will also see the deadline dates for letter grade errors and incomplete changes. The
current grade is displayed directly above the NEW GRADE dropdown menu.



Grade Change
Request

Irnstrusctor: Paul M Ligrko (un: plucko)
Term: 202050 - Summer 2020
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