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I. Exam Outline: 
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II. Exam Layout: 

Concepts Section: 50 multiple-choice questions 

Word Section: 30 discrete tasks 

Excel Section: 30 discrete tasks 

Access Section: 30 discrete tasks 

PowerPoint Section: 30 discrete tasks 

 

 

III. Time Restraint: 

You will be given four hours to complete the exam. 

 

IV. Restrictions: 

Only the testing software may be open during the exam.  Use of any other 

software is expressly forbidden.  Monitoring software will be used to enforce that 

prohibition. 

 

V. Requirements for Passing this Exam: 

You must receive 70% in order to pass this exam. 


